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hours. For Adjuncts, the default is 20 hours however, if you know the actual work hours it would be best to 
enter it here as well as on the PAP. 



 
Please note, if the transaction is effective prior to the payroll period in which the transaction reaches the above 
HR PACS approval step date, there may be an additional delay in processing. During the payroll (Regular or 
Contractual) processing week, the Wednesday through the following Monday is a “no changes” period. Given HR 
and Payroll are sharing the same live data system, the “no changes” period is necessary for the payroll process 
to run without interruptions, which may cause payroll errors. In these cases, the transaction may be delayed by 
another entire payroll period cycle. 
 
Tidbits 
 
Crosswalk ς PeopleSoft Employee Type to Workday Employee Type 

Workday 
PeopleSoft 
Pay Group Description 

Regular 

001

https://nam10.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.usmd.edu%2Fusm%2Fadminfinance%2Fhr%2Fumspp%2Fnonexempt-jobs&data=05%7C02%7CCMBENOIT%40salisbury.edu%7C3c9899ab837247d710e008dccc6868c1%7C2472f1faf24f421badd7b01c4b49be07%7C0%7C0%7C638609996080109205%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=307kFTuR8h9WI1Enl%2F0W6sf%2BxUC9Xzmoo5V6RzzTejk%3D&reserved=0
https://nam10.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.usmd.edu%2Fppex%2Fnessnonleap24.pdf%3Fv%3D20240831005618&data=05%7C02%7CCMBENOIT%40salisbury.edu%7C3c9899ab837247d710e008dccc6868c1%7C2472f1faf24f421badd7b01c4b49be07%7C0%7C0%7C638609996080123042%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=rBmUnf6yWMYtFF82pSBJRC0OiFjRlSyg13mbzB5sdHQ%3D&reserved=0


Exempt CI/Temporary Fixed Term staff positions are assigned to N80GAW ς General Associate and must be 
paid by the hour. The minimum hourly rate is the minimum of the USM Exempt Pay Structure. For July 1, 2024 
the hourly amount is $21.55 per hour. If paid by stipend, the compensation must meet the FLSA Fee Based 
minimum salary. Please review with HR prior to processing to ensure FLSA compliance. The Job Code for Exempt 
Stipend CI/Temporary Fixed Term positions is N80GAWA ς General Associate (stipend). 
 
We welcome your feedback to humanresources@salisbury.edu as we move through the implementation 
stabilization phase. Additionally, if there is a specific topic you would like included, please also email 
humanresources@salisbury.edu and we will work it into the next edition.  
 
For information on required training, types of training, what’s changing and more, visit the official Workday 
project website. 
 
Thank you, 
 
Wendy L. Ringling 
Director of HR Operations  
410.543.6036    
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