


OVERVIEW OF THE STUDENT ACCOUNTABILITY PROCESS 

Please note that you are welcome to bring the support person of your 
choosing as an Advis or to any student accountability meeting . You are 
required to complete an Advisor  Form, available on our website,  in order for 
an Advisor  to participate in student accountability proceedings.  

PREPARING FOR YOUR PRE- HEARING MEETING 

If you receive Notice of Alleged Violation, it does not mean you have violated 
the Code of Community Standards or that you “did something wrong.” It does 
mean your name was on a report and you have an opportunity to come and 
share what happened, if anything, before a decision is made.  

Before your pre -hearing meeting, you should:  

�x Carefully read your Notice of Alleged Violation  
�x Mark  your calendar with the date, time and location for your 

upcoming meeting  
�x Respond to your Case Administrator if there is a scheduling conflict  
�x Review the Code of Community Standards  
�x Gather any information you may want to share with the Case 

Administrator a t the initial meeting  

THE PRE- HEARING MEETING 

The pre -hearing meeting  is an important step in the student accountability  
process. I t allows you to make informed decisions in the resolution of the 
matter.  

At the pre -hearing meeting , you will:  

�x Have the stude nt accountability  process and alleged violations  explained 
to you in detail  

�x View the incident report or complaint and any other documentation  
related to the incident  

�x Be given the opportunity to share  preliminary information about the 
incident  

�x Be given the opportunity to accept or contest  responsibility for the 
alleged violation(s)  

�x Be given an opportunity to indicate your preferred resolution method  

If you accept responsibility for the alleged violation(s) , the Case Administrator  
will discuss sanctions with you  in an Administrative Conference .  If you contest 
responsibility for the charges, you will be referred to a hearing .  

THE HEARING 

The purpose of the student conduct hearing is to determine responsibility. The 
hearing may be conducted by an administrator or a board, depending on 
the situation.  You will have the opportunity to indicate your preference 

between the two forms of resolution. You also have the option to submit the 
following information to your Case Administrator  before your hearing: 

�x A list of witnesses (at least 2 business days in advance)  
�x Documentation, including a written statement, witness statements and/or 

character statements  (at least 2 business days in advance)  
�x Name of your Advisor  (at least 1 business day  in advance , or 3 business 

days if Advisor is an attorney ). 

During the hearing, you will:  

�x Have an opportunity to formally contest  responsibility for the charges 
�x Be given an opportunity to share information about the incident, includ ing 

documentation and witnesses  
�x Have the opportunity to share any thoughts you may have regar ding the 

outcome of the meeting  

PLEASE NOTE: In the sanctioning phase, if you are found responsible for a 
violation, the hearing authority will develop  an Action Plan to resolve the 
incident – you are encouraged to share any thou ghts you may have in 
regard to sanctioning with them for their consideration.  

COMPLETING YOUR ACTION PLAN 
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